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Introduction

We have prepared this publication to explain how the Board of Equalization admin-
isters laws that govern locally imposed sales or transactions, and use taxes. The 
information is designed to help city and county officials understand tax programs 
and how they can use our services. We have also included information on annexation 
procedures as they relate to sales, transactions, and use tax programs.

This publication summarizes the law and applicable regulations in effect as of the 
date of printing.  However, changes in the law, or in regulations may occur. If there 
is a conflict between the text in this publication and the law, the law will always be 
controlling.

We welcome your suggestions for improving this publication. Please send your com-
ments to

Board of Equalization.
Local Revenue Allocation Section.
450 N Street, MIC:27.
P.O. Box 942879.
Sacramento, CA 94279-0027

Telephone: 916-324-3000.
FAX: 916-324-3001

For further assistance, please log onto our website at www.boe.ca.gov, or see our con-
tacts list on the last page of this publication.
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State, Local, and District Taxes 
The State Board of Equalization administers local taxes under the Bradley-Burns Uniform 
Local Sales and Use Tax Law and district taxes under the Transactions and Use Tax Law, which 
are divisions of the Revenue and Taxation Code.

Recent Developments
Effective July 1, 2004, pursuant to Section 7203.1 of the Revenue and Taxation Code, 
the Legislature increased the state portion of the sales and use tax rate by 0.25 per-
cent to 6.25 percent and decreased the Bradley-Burns local sales and use tax rate 
imposed by a city or county by 0.25 percent to 1 percent. Thus, the statewide base tax 
rate remains at 7.25%.

The state has deposited the 0.25 percent state tax increase into the newly created .
Fiscal Recovery Fund to pay for bonds issued for deficit reduction.  Cities and counties 
will be reimbursed for the 0.25 percent reduction to local sales and use tax revenues in 
January and May of each year using property tax revenues collected and disbursed by 
their respective counties. The reduction to the local sales and use tax rate will con-
tinue until the Director of Finance notifies the Board of Equalization that the State of 
California’s obligations for the bonds have been satisfied.

Taxpayers have not changed how they allocate and report the local sales and use tax 
on their returns and accompanying schedules.  The Board is handling the necessary 
adjustments for the 0.25 percent reduction administratively.

Statewide Sales and Use Taxes
Under the California Sales and Use Tax Law, the sale of tangible personal property is 
subject to sales or use tax unless exempt or otherwise excluded. When the sales tax 
applies, the use tax does not apply and the opposite is true. The sales tax is imposed 
on all retailers for the privilege of selling tangible personal property in the state of 
California and is measured by the retailer’s gross receipts. Use tax is imposed on the 
purchaser of tangible personal property from any retailer for storage, use, or other .
consumption in this state and is measured by the sales price of the property pur-
chased. However, if an out-of-state retailer is engaged in business in this state, it is 
required to register with us and collect the use tax from the purchaser at the time of 
making the sale.

Components of the Statewide Sales and Use Tax
There is a 7.25 percent statewide sales and use tax base rate that is collected by the 
Board. The base rate is composed of a state portion and a local portion for cities and 
counties. 
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Table 1

Components of the Statewide Sales and Use Tax Rate

	 Jurisdiction (Fund)	 R&T Code	 Pre-7/1/04	 Post-7/1/04
	 	 	 Rate	 Rate

State (General Fund)	 6051, 6201	 4.75%	 4.75% 
State (Local Revenue Fund, SLRF)	 6051.2, 6201.2	 0.50%	 0.50% 
State (Local Public Safety Fund, LPSF)	 S. 35, Art. XIII	 0.50%	 0.50% 
State (General Fund, ASUT)	 6051.3, 6201.3	 0.25%	 0.25% 
State (Fiscal Recovery Fund)	 6051.5, 6201.5	 0.00%	 0.25% 
Local (County Transportation Fund)	 7203.1	 0.25%	 0.25% 
Local (City or County Operations)	 7203.1	 1.00%	 0.75%

BASE STATEWIDE RATE		  7.25%	 7.25% 

Of the one percent local portion, cities and counties are able to use 0.75 percent to sup-
port general operations. The remaining 0.25 percent is designated by statute for county 
transportation purposes and may be used only for road maintenance or the operation of 
transit systems. Counties have been receiving this 0.25 percent for transportation pur-
poses since 1972 when sales tax was first levied on gasoline. 

The state sales and use tax rate is subject to change upon action by the California .
Legislature. The rates quoted in this publication are correct as of the date of printing; .
however, you should consult with one of our local offices if you have questions regarding 
rate changes.

Redevelopment Agencies
Redevelopment agencies are dedicated to improving California communities by .
combating the blight in declining neighborhoods and business districts. Beginning 
January 1, 1986, redevelopment agencies were authorized to impose a sales and use 
tax at a rate of 1 percent or less, to be credited against the city’s sales and use tax. .
Effective January 1, 1994, the law authorizing the creation of new redevelopment agen-
cies for sales and use tax purposes was repealed. Some redevelopment agencies that 
were approved prior to that date remain in effect and continue to receive sales and use 
tax revenues. New redevelopment agencies are still permitted for property tax .
purposes.

Since January 2002, the state portion has been 6 percent while the Bradley-Burns .
local sales and use tax rate has been 1.25 percent. (1 percent local and .
0.25 percent county transportation fund). Effective July 1, 2004, the state portion .
increased to 6.25 percent and local portion decreased to 1 percent (see Table 1).
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District Taxes
In addition to the state and local taxes described above, we administer transactions 
(sales) and use taxes for voter-approved special districts. As of April 1, 2006, there are 
70 such districts in the state with tax rates ranging from 0.10 percent (1/10 percent) 
to 1 percent. Of these districts, eleven city-county combinations and nine counties 
have multiple district taxes in effect. The combined state, local, and special district tax 
rates range from 7.375 percent to a current maximum (in the cities of Avalon and .
Richmond and the county of Alameda) of 8.75 percent. The Board of Equalization .
collects and distributes district taxes under contract with each district.

Sales Tax Compared to Use Tax

Sales Tax Allocation
Local tax allocation is based on whether the transaction is subject to sales tax or use 
tax. The sale is subject to sales tax if the retailer’s registered place of business in .
California participates in the sale and title to the goods passes to the customer within 
this state. If both conditions are not met, the applicable tax is use tax. Local tax .
allocation procedures differ between sales and use tax. The allocation of local sales 
tax is determined by the nature of the participation of the retailer’s registered place of 
business in the sale. 

If a retailer has one registered place of business in California and it participates in the 
sale, the local sales tax is allocated to the jurisdiction in which that place of business 
is located.

If a retailer has more than one registered place of business in California and only one 
place of business participates in the sale, the local sales tax is allocated to the juris-
diction where that place of business is located. However, if more than one place of 
business participates in the sale, the local sales tax is allocated to the jurisdiction in 
which that place of business is located where the principal negotiations are carried 
out. 

In order to receive a seller’s permit for a location from the Board of Equalization, a 
place of business must

•	 Be one in which the retailer has a proprietary interest (e.g., ownership or 
lease)

•	 Be a location where employees customarily negotiate sales

•	 Be one in which the retailer has employees permanently stationed or .
attributed there

.



State Board of Equalization

	 �	 Tax Information for City and County Officials	 May 2006

Or

•	 Be a location where a stock of goods is held in California and from which .
deliveries are made by seller’s personnel pursuant to orders placed out of 
state. (Effective April 1, 2006, sellers with California sales locations are .
required to have sellers permits for such stock of goods locations even 
though in-state offices are maintained.) 

When a retailer obtains a seller’s permit for a place of business, a tax area code is 
assigned to identify the business location. Generally, the local sales tax is allocated 
to the assigned tax area code of the taxpayer’s registered place of business. When a 
sale cannot be identified with a permanent place of business in this state, the local 
sales tax is allocated to the local jurisdictions through countywide or statewide pools. 
Accordingly, certain sellers are authorized to report their local sales tax either on a 
countywide or statewide basis. These may include auctioneers, construction contrac-
tors making sales of fixtures, catering trucks, itinerant vendors, vending machine 
operators and other permit holders who operate in more than one local jurisdiction, 
but are unable to readily identify the particular jurisdiction where the taxable transac-
tion takes place. Special allocation procedures apply to auctioneers and construction 
contractors in specific circumstances (see Exhibit A).

Use Tax Allocation
Use tax is imposed on the purchase for storage, use, or other consumption in this 
state of tangible personal property purchased from a retailer. When title to property 
transfers to the California customer outside this state, the transaction is subject to use 
tax regardless of whether any registered place of business of the retailer participates in 
the sale. The local use tax is generally allocated through a countywide pool to the .
local jurisdictions in the county where the property is put to its first functional use. 
The ship-to-address is presumed to be the place of use. Examples of taxpayers who 
report use tax allocated through the countywide pool include construction contractors 
who are consumers of materials used in the improvement of real property and whose 
job site is regarded as the place of business, out-of-state sellers who ship goods di-
rectly to consumers in the state from a stock of goods located outside the state, and 
California sellers who ship goods directly to consumers in the state from a stock of 
goods located outside the state. 

Local use tax reported on Line 2 of the sales and use tax return should be reported by 
the retailer using the tax area code assigned to the registered business location if the 
use is made at that registered business location; otherwise, it should be reported to 
the county of use. Local use tax may be directly allocated to the jurisdiction of use in 
certain circumstances (see “Special Allocation Procedures”).

Sales Made Through the Internet
As the volume of Internet commerce continues to increase, more and more local 
jurisdictions are expressing concern over prospective reductions in sales and use 
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tax revenue. Internet retailers located in California are required to pay sales tax and 
report local sales tax revenues like other retailers. Use tax applies to purchases over 
the Internet from out-of-state retailers the same way as it does to purchases made by 
telephone and mail order. That is, if the Internet retailer has the necessary physical 
presence (nexus) in California, they are considered to be engaged in business in this 
state and must collect use tax when goods are delivered to purchasers in this state. 

Special Allocation Procedures

Use Tax Direct Payment Permits
Effective January 1, 1998, Section 7051.3 was added to the Revenue and Taxation Code, 
to create the “Use Tax Direct Payment Permit,” which, under specified circumstances, 
we may issue to qualified taxpayers. Applicants must certify to us either of the .
following: (1) the applicant is the purchaser for its own use or is the lessee of tangible 
personal property (generally excluding vehicle leases) at a cost of $500,000 or more in 
the aggregate during the calendar year immediately preceding the application for the 
permit; or (2) the applicant is a county, city and county, or redevelopment agency. For 
your convenience, we have included an application for Use Tax Direct Payment Permit 
in this publication as Exhibit B.

Holders of Use Tax Direct Payment Permits may issue a use tax direct payment exemp-
tion certificate to any registered retailer or seller from whom they make purchases that 
are subject to use tax. Subsequently, holders must self-assess and report the use tax 
due on the purchase(s) for which the certificate was issued. The local use tax will be 
reported and subsequently distributed to the jurisdiction in which the first use of the 
tangible personal property occurs, rather than through the countywide pooling .
process. Please note, this provision applies to use tax transactions only. Exemption 
certificates may not be issued if the transaction is subject to sales tax. Visit our web-
site at www.boe.ca.gov for the full text of the statute or call our Audit and Information 
Section at 916-324-2883 for more information.

Leases
Generally, the tax on leases of tangible personal property is use tax. Therefore, local tax 
on rental receipts should be reported to the local taxing jurisdiction where the proper-
ty is used. For many lessors, because of the type and characteristics of property leased 
and the method of record keeping, it may be extremely difficult or even impossible to 
determine the precise location where the property is actually used. Accordingly, .
administrative guidelines have been established to determine  the reporting of local 
use tax on leases of equipment other than motor vehicles. 
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Long-Term Leases of New Passenger Motor Vehicles
Section 7205.1 of the Revenue and Taxation Code sets forth rules for local tax report-
ing regarding long-term leases of passenger motor vehicles, and certain types of 
mobile transportation equipment. A long-term lease is defined as a lease for a term 
exceeding four months. The provisions of Section 7205.1 are summarized as follows:

•	 If the lessor is a California new motor vehicle dealer (defined in .
Section 426 of the Vehicle Code), the place of use for reporting the .
local use tax is the dealer’s place of business.

•	 If the lessor is a “leasing company” as defined in Table 3, the place of use 
for reporting local use tax is the lessor’s place of business. 

•	 If the lessor is not a California new motor vehicle dealer or a leasing com-
pany and purchases a vehicle from a California new motor vehicle dealer, 
the place of use for reporting the local use tax is the business location of 
the dealer from whom the lessor purchases the vehicle.

•	 In the case of an out-of-state lessor who purchases a vehicle from an .
out-of-state source and arranges for a courtesy delivery by a California 
dealer, the local tax will be reported as follows:

(1)	 If the vehicle is taken from the in-state dealer’s resale inventory, the .
local tax should be reported to the dealer’s place of business.

	 Lease Type and Place Negotiated	 Allocation Guidelines

Local use tax allocated to lessor’s place of 
business on Schedule C.

Local use tax allocated on Schedule B oppo-
site county of use. 
 
Local use tax allocated on Schedule B oppo-
site county of use.  

Table 2

Local Tax Allocation Guidelines for Leases

Mobile Transportation Equipment (MTE):  
Lease negotiated in state 

MTE: Lease negotiated out of state 
 
 
General equipment: Lease negotiated 
in state or out of state

Regardless of whether those leases are negotiated in state or out of state, the local 
use tax is reported by the taxpayer on Schedule B opposite the county of use. For 
taxpayers who maintain a single permanent place of business and make short-term 
leases of tangible personal property, the local use tax should be reported to the 
taxpayer’s place of business. See Table 2 for more information.
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(2)	 If the in-state dealer does not hold title to the vehicle but merely serves 
to prepare the vehicle for delivery and process documentation, the local 
tax should be reported to the lessee’s jurisdiction via the countywide 
pool.

•	 Lessors required to report the local use tax to the location of the dealer will do so 
using Schedule F, which will be provided with their sales and use tax returns. .
	  

Table 3

Local Tax Allocation for Motor Vehicle Leases, 
Effective January 1, 1999 

(Except One-Way Rental Trucks) 

					     1% Local Tax Allocation to: 
		  Type of Lessor		  Type of Transaction					      
						      Leases Exceeding   	 Leases of Four 
						      Four Months 	 Months or Less

	 California New Motor 		  Dealer/Lessor’s sales	 Dealer/Lessor’s sales 
	 Vehicle Dealer/Lessor		  location	 location 
		  Lease of motor vehicle* 
	 California “Leasing 		  Lessor’s place of 					   
	 Company” (as defined)** 		  business		   
	  
	  	 Lease of a motor vehicle*	 Dealer/Lessor’s 	  
		  purchased from a California	 place of business	  
	  	 new motor vehicle dealer	 (Schedule F) 
	  
	 California Lessor (other	 Lease of a motor vehicle*	 Lessee’s place of	 Lessor’s place of 
	 than a new motor vehicle	 purchased from someone	 registration	 business 
	 dealer or leasing company 	 other than a California 	 (Schedule B) 
	 as defined)**:	 new motor vehicle dealer 
		   
		  Lease of MTE*** purchased  	 Lessor’s place of	  
		  from a California new 	 business	  
		  motor vehicle dealer  
		  (except new pick up trucks  
		  rated less than one ton)

	 Out-of-State Lessor:	 Lease of a motor vehicle*	 California Dealer’s	  
		  purchased from a California	 place of business	  
		  new motor vehicle dealer	 (Schedule F)	  
				    Lessee’s place of 		
		  Lease of a motor vehicle* 	 Lessee’s place of	 registration 
		  and MTE*** purchased from  	 registration	 (Schedule B) 
		  someone other than a	 (Schedule B)	  
		  California vehicle dealer						    
	 .
	 * Motor Vehicle means any (new or used) self-propelled passenger vehicle (other than a 		
	 house car) or pick up truck rated less than one ton. 

	 ** Leasing company means a motor vehicle dealer/lessor that originates lease contracts and 	
	 does not sell or assign the lease contracts and that has annual motor vehicle lease receipts of 	
	 $15 million or more annually for each business location. 

	 *** MTE (Mobile Transportation Equipment) means equipment used for transporting .
	 persons or property for substantial distances such as railroad cars, buses, trucks and truck .
	 trailers.For a complete listing of MTE, please see Regulation 1661. 
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• 	 Lessors who are not California new motor vehicle dealers or who do not .
purchase motor vehicles from California new motor dealers shall continue 
to use Schedule B to report the local use tax due on long-term leases to the 
lessee’s jurisdiction through the countywide pool.  

Sales of Jet Fuel
Section 7205(b)(2) of the Revenue and Taxation code defines the place of sale for jet 
fuel for the purposes of allocating local sales tax. For local sales tax purposes we .
observe the following:

• 	 For periods prior to January 1, 2008, this section provides that when the 
principal negotiations are conducted in this state and the retailer has more 
than one place of business in this state, the place of sale shall be the point 
of delivery (wingtip) of the fuel.

• 	 For periods on or after January 1, 2008, the statute was amended to read: “In 
the case of a sale of jet fuel, the place at which the retail sale of that jet fuel 
is consummated for the purpose of a sales tax imposed by an ordinance ad-
opted pursuant to this part is the point of the delivery of that jet fuel to the 
aircraft.”

There is no change to the multi-jurisdictional airport allocation methods. In the case 
of a multi-jurisdictional airport (the airport that is owned or operated by a jurisdic-
tion different from where the airport is located), half of the revenue goes to the city or 
county that owns or operates the airport and the remaining half to the city or county in 
which the airport is located. See special rules which apply only to San Francisco Inter-
national and Ontario International airports. .
.
Regulation 1802(b)(7) provides specific details regarding the proper allocation of the 
local sales tax on jet fuel. Visit our website, www.boe.ca.gov for the full text of the statute 
and regulation.

Construction Contracts Over $5 Million
Under a Board resolution adopted in 1994, an installing construction contractor or 
subcontractor may elect to obtain a sub-permit for the job site of a contract valued at 
$5,000,000 or more. This option provides local jurisdictions the opportunity to receive 
the local tax on materials consumed and fixtures furnished by the contractor directly, 
rather than through the countywide pooling process. It is important to note that .
participation by contractors is strictly voluntary. This is a complex subject, and if you 
have questions, you should contact our Local Revenue Allocation Section for .
assistance at 916-324-3000.
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Auctioneers
For purposes of allocating the local tax, the place of sale for auctioneers is the place 
where the auction is held. If the auction is held at a location other than the auction-
eer’s registered place of business, the following allocation guidelines should be used:

•	 Taxable auction sales totaling $500,000 or more per event—local tax is 
reported directly to the jurisdiction where the auction occurs on Schedule 
BOE-530B—combined 1 percent state and local tax allocation for temporary 
sales locations and certain auctioneers.

•	 Taxable auction sales totaling less than $500,000 per event—local tax .
is reported to the countywide pool where the auction occurs on Schedule 
B—Detailed Allocation by County of 1 Percent Combined State and Uniform Local Sales 
and Use Tax.

Sales and/or Purchases Of $500,000 or More Subject to 
Use Tax
Generally, interstate sales made by out-of-state retailers to California consumers are 
subject to use tax unless otherwise exempt. The local use tax on such interstate sales 
into California is usually reported opposite the county to which the goods are shipped. 
However, out-of-state retailers who are engaged in business in this state and collect 
use tax on single interstate sales of $500,000 or more, must report the local use tax to 
the specific jurisdiction in which the first functional use of the property occurs rather 
than through the countywide pool. This generally is presumed to be the jurisdiction to 
which the goods are shipped. This applies to use tax only and not to sales tax .
transactions.

Persons who self-report or retailers who purchase tangible personal property of 
$500,000 or more per transaction from sellers who are not required to collect the tax 
must report the local use tax to the jurisdiction where the property is first functionally 
used.

Schedules Used for Reporting the 
Combined 1 Percent State and Local Tax Allocation

Statewide or Countywide Pool Allocations  
(Schedule B)
Some taxpayers are authorized to report their local tax either on a statewide or county-
wide pool basis. These taxpayers are issued an additional schedule (Schedule B— 
Detailed Allocation by County of Combined State and Uniform Local Sales and Use Tax,  
BOE-531) with their sales and use tax return. Schedule B lists each county within the 
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tax for each city and unincorporated area of a county bears to the total identified for 
the county as a whole. Next, the combined total of the direct allocation and the .
prorated countywide pool amount is used to allocate the statewide pool amount to 
each city, redevelopment area, and county (see Exhibit C).

Allocations for Multiple Business Locations  
(Schedule C)
Taxpayers report the amount of local tax payable for each registered business location. 
When a taxpayer has retail outlets in more than one local jurisdiction, they are issued 
an additional schedule (Schedule C—Detailed Allocation by Sub-outlet of Combined State and 
Uniform Local Sales and Use Tax, BOE-530) with the sales and use tax return. Using this 
schedule, the taxpayer allocates the 1 percent combined state and local tax generated 
at each location. The 1/4 percent county transportation portion of the local tax rate is 
allocated automatically by us based on the local tax allocation information provided 
by the taxpayer.

Additional Special Allocation Procedures—Use Tax 
(Schedule F)
Some taxpayers are required to report local use tax to jurisdictions where they are not 
directly engaged in business. Examples include lessors of motor vehicles acquired 
from a new motor vehicle dealer, persons making sales or purchases in interstate .
commerce totaling $500,000 or more per transaction, and purchasers who self-report 
the use tax on goods purchased from sellers who are not registered to collect the tax 
when the purchase price is $500,000 or more. In the first case, the taxpayer identifies 
the city, county, or city and county of the new motor vehicle dealer from whom the 
vehicle was acquired; and in the second and third instances, the taxpayer identifies the 
jurisdiction where the first functional use of the property will occur (generally deemed 
to be the place in California where the goods are delivered).

Tax Agreements Among Local Jurisdictions

Sharing Local Tax from Taxpayers
True “revenue sharing” means the sharing of local tax revenues after they have been 
distributed. Article XIII, Section 29, of the California Constitution authorizes cities and 
counties to enter into revenue sharing agreements as follows:

state of California, and sales or use tax should be entered opposite the county of sale 
or use, as provided by statute or regulations. At the end of each reporting quarter, the 
countywide pool totals are prorated, first among the cities, the redevelopment areas, 
and the unincorporated area of each county using the proportion that the identified 
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(a) The Legislature may authorize counties, cities and counties, and cities to enter into contracts 
to apportion between them the revenue derived from any sales or use tax imposed by them which is 
collected for them by the State. Before any such contract becomes operative, it shall be authorized 
by a majority of those voting on the question in each jurisdiction at a general or direct primary 
election.

(b) Notwithstanding subdivision (a), on and after the operative date of this subdivision, coun-
ties, cities and counties, and cities may enter into contracts to apportion between them the revenue 
derived from any sales or use tax imposed by them pursuant to the Bradley-Burns Uniform Local 
Sales and Use Tax Law, or any successor provision, that is collected for them by the State, if the 
ordinance or resolution proposing each contract is approved by a two-thirds vote of the governing 
body of each jurisdiction that is a party to the contract.

As an example, a business that is located in one jurisdiction draws its customer base 
from a neighboring jurisdiction. The local jurisdictions involved may wish to split the 
revenues generated at this location.

By contrast, a retail establishment may straddle a border with sales being made in 
more than one jurisdiction. In this case, the neighboring jurisdictions may agree to 
divide the revenues for this location based on the percentage of sales occurring at 
each place. A separate sub-permit is issued for the same location in each jurisdiction, 
and the local tax is allocated accordingly. This is not considered “revenue sharing,” but 
simply a clarification of “place of sale.”

Defaulting Local Tax from City to County
Cities often make agreements to pay for services provided by the respective county by 
providing a percentage of the city’s local tax that we pay directly to the county. This is 
done in-lieu of writing a check to the county.

A city’s local tax may be imposed up to 1 percent (before 0.25 percent reduction per  
Section 7203.1). All ordinances should be based on a 1 percent local tax rate and we 
will handle the 0.25 percent reduction per section 7203.1 administratively. A city may 
adopt an ordinance to impose a local tax rate of less than 1 percent which will result in 
the city defaulting the balance of the 1 percent rate to the county in which the city is 
located. A city may amend its existing ordinance to reduce the local sales and use tax 
rate by the amount that will be defaulted to the county. Or a city (usually a new one) 
may enact a new ordinance setting its tax rate at less than 1 percent at the outset. In 
either case, the city must enact an ordinance reducing the local sales and use tax rate 
by the amount that will be defaulted to the county. For example, City A, which is lo-
cated in County B, currently received 100 percent of the 1 percent local tax imposed in 
that city. The new ordinance states that City A will receive 95 percent of the local tax, 
and County B will receive 5 percent. As a result, the city’s rate would be 0.95 percent, 
and the county’s 0.5 percent. In addition to a certified copy of the city’s ordinance, we 
require a copy of the county’s ordinance or other confirming document. 
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Administrative Charges and Costs

Board of Equalization Administrative Charges
We are required to charge each city, city and county, county, redevelopment agency, 
and special taxing district for the services we provide in administering the local .
entity’s tax ordinance. We determine the amount to be charged with the agreement of 
the Department of Finance, based on the local entity’s total computed cost, including 
direct, shared, and central agency costs. We then deduct these costs from the quarterly 
tax distributions.

Computation of Costs
When the amount of local tax collected for each jurisdiction has been computed, and 
the amounts for cities engaged in revenue sharing plans with their respective counties 
have been reduced accordingly, the state’s administrative cost is deducted from each 
jurisdiction’s total due.

In addition, 1998 legislation provides that beginning with fiscal year 1998-99, adminis-
trative costs charged to special taxing districts (transactions and use taxes) shall not 
exceed the lesser of the percentage we would have charged for the .
1998-99 fiscal year or the following percentages of gross collections:

District Tax Rate	 Administrative Cost Limit

Less than 1/4 percent	 5.0 percent	 (.05)

1/4 percent (.0025) up to but less than 1/2 percent (.005)	 3.0 percent	 (.03)

1/2 percent (.005) or greater	 1.5 percent	 (.015)

For additional information regarding the computation of administrative costs, please 
contact our Budget Section at 916-324-9648.

Using Tax Area Codes to Distribute Local Taxes

Role of Tax Area Codes
Each city, city and county, county, special taxing district, and redevelopment area is 
identified by a 12-digit area code assigned to the business address. Accurate tax area 
coding is critical to the allocation process because it is the basis for distributing tax 
revenue collected to the place of sale or use. Our area code specialists verify business 
addresses with maps provided by the cities and counties to ensure that proper tax area 



State Board of Equalization

May 2006	 Tax Information for City and County Officials	 13

codes are assigned. Business addresses that cannot be properly identified by the use 
of available maps are researched further with the aid of property tax parcel maps and 
local jurisdiction representatives.

Tax Area Code Structure
The tax area code identifies the county and city in which a business is located, as well 
as the special taxing district(s) and redevelopment area, if applicable. On the next 
page is an example of the 12-digit tax area code for an area within the city of Galt.

To avoid incorrect allocation of revenue, cities and counties should bring question-
able tax area coding items to our attention to establish a “date of knowledge” as soon 
as possible. Since the law prohibits redistribution of misallocated local funds beyond 
three quarterly periods preceding the date of knowledge of the misallocation, prompt 
notification is essential.

Date of Knowledge for 
Redistribution of Local Sales and Use Tax
Section 7209 of the Bradley-Burns Uniform Local Sales and Use Tax Law provides as 
follows:

The Board may redistribute tax, penalty, and interest distributed to a county or city other than the 
county or city entitled thereto, but such redistribution shall not be made as to amounts originally 
distributed earlier than two quarterly periods prior to the quarterly period in which the Board obtains 
knowledge of the improper distribution.

» » » »
Redevelopment 	

Area Code 	
(Galt Redevelopment 	

Project)

City Code
(Galt) Special Taxes District (Sacra-

mento Transportation Authority)

Example A 
Sample Tax Area Code

34 - 004 - 023 - 0020

County Code
(Sacramento)
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A date of knowledge (DOK) of improper distribution can be established using either of 
the following two methods:

(1)	 We receive an inquiry from an Inquiring (local) Jurisdiction or its Consultant 
(IJC) for investigation of suspected improper distribution of local tax. .
Generally, such inquiries are sent directly to our Allocation Group. For more .
information on IJC inquiries, see the section “Submitting Inquiries/Date of 
Knowledge” in this publication.

(2)	 One of our employees discovers factual information sufficient to support the 
probability that an erroneous allocation of local tax may have occurred, and 
that allocation is questioned. A date of knowledge is established when the 
employee questions the allocation. Since we review taxpayer returns when 
filed, we may identify probable erroneous allocations before the tax amount 
is distributed. 

Local governments should maintain written evidence that notice of improper distri-
bution was provided to us. Accordingly, we recommend that inquiries into suspected 
improper distributions be mailed or faxed to our Allocation Group. Their address and 
telephone number can be found at the back of this publication.

When we verify improper distributions, redistributions may be processed for amounts 
originally distributed no more than two quarterly periods before the quarterly period 
in which we establish a date of knowledge. Since local tax is generally distributed .
during the quarter following the period for which tax is reported, redistributions are 
usually processed for the three quarters immediately preceding the quarter in which 
the date of knowledge is established.

For example, City A notifies us in a letter received on March 15, 2004, that Taxpayer X 
opened a business in that city in February 2003, but no tax has been allocated to that 
city from that taxpayer. We investigate City A’s inquiry, find that the city is correct, and 
that this taxpayer’s local tax has been improperly allocated to City B. The investigation 
is completed on April 2, 2004. Although the verification is not made until the second 
quarterly period, the date of knowledge (March 15) is in the first quarterly period. .
Accordingly, we will redistribute (reallocate) the local tax from City B to City A for the 
second, third, and fourth quarters 2003. Although the business opened in the first 
quarter 2003, Section 7209 prohibits the reallocation of local tax for that period .
because the tax was distributed more than two quarters earlier.

For additional information regarding procedures for submitting inquiries, please see 
the section “Submitting Inquiries/Date of Knowledge” in this publication.

We understand that this is a complex area of the law and that you may have questions and  
comments. Please contact our Local Revenue Allocation Section if you wish to obtain more  
information. 
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Assembly Bill (AB) 990—Effective January 1, 2000
Assembly Bill 990—a collaborative effort of the Board, the California State Association 
of Counties, and the League of California Cities—added section 6066.3 to the Revenue 
and Taxation Code to develop an efficient and effective working relationship in the 
review, posting, and correction of local tax records. Section 6066.3 authorizes each city, 
county, and city and county to collect information from persons desiring to engage in 
business in that jurisdiction for the purposes of selling tangible personal property and 
transmit that information to us. The information submitted serves as (1) a prelimi-
nary application for a seller’s permit, (2) notification to us by the local jurisdiction of 
a person desiring to engage in business in that jurisdiction for the purposes of selling 
tangible personal property, and (3) notice to us for purposes of redistribution under 
Section 7209. (See “Submitting Inquiries/Date of Knowledge” in this publication.)

Procedures established to enable local jurisdictions to participate in the process are 
summarized below:

1.	 The local jurisdiction contacts the district office’s Principal Compliance .
Supervisor (either by telephone or mail) to enroll in the program.

2.	 Once enrolled, the local jurisdiction is provided with the following:

a)	 Computer software to facilitate the AB 990 program.

b)	 The name, telephone number, and e-mail address of our district contact 
person.

c)	 Instructions for submitting a request for taxpayer registration.

d)	 Instructions for submitting a notification of suspected misallocated .
local tax.

e)	 A single centralized e-mail address to be used for submitting requests.

3.	 The local jurisdiction is also scheduled to receive the monthly Statewide 
Registration CD for open and closed businesses and permits.

Occasionally, locals may find a business with the same start date and closeout date on 
the Registration CD. If the last position on the registration record contains a “T,” the 
permit was issued to a temporary seller; and no action is necessary. If there is no “T,” 
our records will show that the business did not operate. If the inquiring local jurisdiction 
has factual information to support the position that the business did indeed oper-
ate, a notice of suspected misallocation should be submitted on a form BOE-549-S or 
BOE-549-L. See the section “Submitting Inquiries/Date of Knowledge” for more .
information.

AB 990 is not intended to replace other inquiry procedures already in place. For .
additional information regarding AB 990, please contact your local district office.
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District Transactions (Sales) and Use Taxes

District Taxes
District taxes are additional transactions (sales) and use taxes imposed within .
special tax districts pursuant to the Transactions and Use Tax Law of the Revenue 
and Taxation Code. They are reported on Schedule A—Computation Schedule for District 
Tax. The words transaction and transactions as used in that law have the same meaning 
respectively as the words sale and sales in the Sales and Use Tax Law. District taxes are 
imposed through voter approval of ordinances adopted by the districts’ governing 
boards. Sections 7285 and 7285.5 of the Revenue and Taxation Code authorize coun-
ties to levy transactions and use taxes under specified conditions. In 2004, sections 
7285.9 and 7285.91 were added authorizing cities to levy transactions and use taxes 
under specified conditions.

The proceeds from district taxes may be used for transportation or other government 
services, but the intended use of the tax dollars must be specified in the ordinance 
submitted to the voters. Currently, district tax rates range from 0.10 percent .
(1/10 percent) to 1 percent. Some cities and counties have more than one district, .
resulting in a combined district tax rate of up to 1.50 percent.

Administrative Differences Between  
Local Sales & Use Tax and Transactions & Use Tax
There are two major distinguishing differences between local sales and use tax and the 
transactions and use tax laws.

Date of Knowledge

The Bradley-Burns Uniform Local Sales and Use Tax Law provides that redistribution 
of tax, penalty, and interest distributed to a county or city other than the county or city 
entitled thereto, but shall not be made earlier than two quarterly periods prior to the 
quarterly period in which we obtain knowledge of the improper distribution. The Trans-
actions and Use Tax Law contains no such statutory limitation regarding redistribution 
of funds. However, administratively, we have generally restricted such redistributions 
to the three-year limitation found in section 6487.

Place of Sale

Under the Bradley-Burns Uniform Local Sales and Use Tax Law, most retail sales are 
deemed to occur at the retailer’s place of business in this state where the sale is .
negotiated. (Exceptions may include certain auctioneers, vending machine operators, 
and construction contractors). If the retailer has more than one place of business in 
this state, the sale is deemed to occur at the location where the principal negotia-
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tions take place. Generally, the combined 1 percent state and local sales tax portion 
of the statewide 7.25 percent sales and use tax is allocated to the jurisdiction where 
the retailer’s place of business is located, and the local use tax is generally allocated 
through the countywide pool where the property is used.

For purposes of distributing the district tax, the tax generally follows the merchan-
dise. That is, the tax is distributed to the district where the goods are delivered (and 
presumably used). District tax distributions are, therefore, affected by the definition 
of place of sale, which relies on the following factors that also determine if district tax is 
applicable. If the conditions in (a) are not met, the retailer should look at (b) to see if 
he or she must collect and report the use tax.

a.	 Transactions (Sales) Tax—The retailer has a business location in the district, 
and the sale and delivery occur at that location.

b.	 District Use Tax

•	 The retailer is engaged in business in the district. 

•	 The retailer has any kind of representative operating in the .
district for purposes of making sales or deliveries or for taking .
orders.

•	 The retailer derives rentals from a lease of tangible personal .
property in the district.

•	 The retailer sells or leases vehicles, undocumented vessels, or .
aircraft that will be registered in the district.

Differences in the Application of Local Sales and  
Use Tax and the Transactions and Use Tax
Occasionally, representatives of local jurisdictions attempt to draw a correlation .
between local sales and use tax and the transactions and use tax revenues collected in 
their city and/or county. Since the factors determining whether a transaction is subject 
to local sales and use tax differ from those that indicate whether the same transaction 
is subject to transactions and use tax, it is not always possible to establish a direct 
correlation between the two. The following examples illustrate the taxability of certain 
sample transactions.

•	 If a seller has a place of business in the city of Sacramento, which is in the 
Sacramento Transportation Authority (STAT) district, and makes over-the-
counter sales, the seller is liable for STAT district transactions tax, and local 
sales tax is allocated to the place of business (Sacramento). 

•	 If an in-state seller is located outside the STAT district (in Vallejo, for 
example) but has agents in the district who make sales to customers in the 
district, the seller must report the STAT district use tax. Local sales tax is .
allocated to seller’s in-state location (Vallejo).
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•	 If a seller has no in-state location and no in-state inventory of goods, but 
sales personnel call on customers in the STAT district, the seller is liable for 
STAT district use tax. The local use tax is allocated through the countywide 
pool to local jurisdictions in the county of delivery (Sacramento).

•	 If a seller has a place of business in the city of Sacramento, which is in the 
STAT district, but ships property pursuant to a contract of sale to a purchaser 
in Placer County, which has no district tax, generally district tax does not .
apply, and local sales tax is allocated to the city of Sacramento.

•	 If a seller has a place of business in the city of Sacramento, which is in the 
STAT district, but ships property via common carrier pursuant to a contract 
of sale to a purchaser in the city of Anaheim, which is in the Orange County 
Transportation Authority (OCTA) district, the seller is not considered to be 
“engaged in business” in OCTA and is not liable for any district tax. The local 
sales tax is allocated to the city of Sacramento. The purchaser must self-.
report OCTA use tax.

For additional information regarding district taxes, see sales tax publication 44, Tax Tips 
for District Taxes, which can be found on our website under “Forms & Publications,” or by 
calling our Information Center at 800-400-7115.

Method of Payment

Method of Computing Local Tax Payments
To maintain a reliable and steady cash flow to the cities, counties, and special districts, 
we distribute quarterly tax revenues using the following method:

	 Using the prior year’s like quarterly tax allocation as a starting point, we first 		
	 eliminate nonrecurring transactions such as fund transfers, audit payments, and 	
	 refunds. Then we adjust for growth and the state tax (effective July 1, 2004), in 		
	 order to establish the estimated base amount. We distribute 90 percent of the 		
	 base amount to each local jurisdiction in three monthly installments (advances) 	
	 prior to the final computation of the quarter’s actual receipts. We withold		
	 10 percent as a reserve against unexpected occurrences that can affect tax 		
 	 collections (for example, earthquake, fire, or other natural disaster) or distrib-		
	 utions of revenue such as unusually large refunds or negative fund transfers.		
	 The first and second advances each represent 30 percent of the 90 percent		
	 distribution, while the third advance represents 40 percent. One advance		
	 payment is made each month, and the quarterly reconciliation payment 		
	 (cleanup) is distributed in conjunction with the first advance for the subsequent		
	 quarter. Statements showing total collections, administrative costs, state tax		
	 adjustment, prior advances, and the current advance are provided with each 		
	 quarterly cleanup payment. Statements can be found on our website at .
	 www.boe.ca.gov.
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A worksheet for computing a local jurisdiction’s quarterly advance, Quarterly Advance 
Worksheet, is Exhibit D in this publication. 

Report Early on Significant Business Changes
To ensure that advances reflect actual activities as closely as possible, local jurisdic-
tions should advise our Local Revenue Allocation Section of any new retailers or shop-
ping malls opening that may significantly impact the advances. Similarly, the closing 
(or relocation to another jurisdiction) of any large retailer should be brought to our 
attention to avoid overpayment of advances.

Annual Allocation Calendar—Local and District Taxes

Annual Allocation Calendar
Each year we post the Local and District Tax Allocation Calendar on our website. 
Table 4, below, is an example of that calendar. An explanation of each column of 
information is provided on the following pages.

Table 4

Example of the Local and District Tax Allocation Calendar 

Reporting	 Media	 Statement	 Allocation	 Statement	 Warrant Issue.
Period & 	 Allocation	 Allocation	 Periods 	 Release 	 EFT Posting	 .
Due Date	 Period	 Period	 for Cleanup	 Date	 Date

April 2004	 5-14-04	 6-12-04		  7-12-04	 7-21-04		
5-31-04	 6-11-04	 7-14-04	

May 2004	 6-12-04	 7-15-04		  8-9-04	 8-18-04.
6-30-04	 7-14-04	 8-12-04

	June, Fiscal	 7-15-04	 8-13-04	 5-14-04	 9-15-04	 9-24-04	 .
	2nd Qtr 2004	 to	 to	 to		  .

7-31-04	 8-12-04	 9-14-04	 8-12-04		

Every effort will be made to make each payment on the scheduled date. However, .
unforeseen circumstances may result in changes.

Reporting Period and Due Date
Generally, sales and use tax is reported on a monthly, calendar quarterly, calendar 
yearly, or fiscal yearly basis. Although some taxpayers have received authorization to 
report their taxes on an irregular quarterly reporting period to accommodate their .
accounting cycle, the following explanation applies to taxpayers filing on regular .
reporting periods. 
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Monthly reporting periods are self-explanatory. Yearly reporting periods may be based 
on the calendar year (January 1 though December 31) or fiscal year (July 1 through June 
30). Quarterly periods cover the following dates:

	  1st quarter	 -	 January 1 through March 31	   
	  2nd quarter 	 -	 April 1 through June 30.

	 3rd quarter 	 -	 July 1 through September 30	   
	 4th quarter 	 -	 October 1 through December 31

Monthly tax returns must be filed (postmarked) on or before the last day of the month 
following the month for which the tax is due. For example, tax returns for the month of 
May must be filed on or before June 30.

Quarterly tax returns must be filed (postmarked) on or before the last day of the month 
immediately following the quarterly period. For example, tax returns for the first quar-
ter (January through March) must be filed on or before April 30.

Yearly tax returns must be filed (postmarked) on or before the last day of the month fol-
lowing the end of the year for which the tax is due. For taxpayers whose reporting year 
ends December 31, the return must be filed on or before January 31 of the following 
year. Taxpayers reporting on a fiscal year basis (fiscal year ending June 30) should file 
their returns on or before July 31.

Note: Return filing due dates that fall on weekends or state holidays will automatically be extended 
to the next business day. The majority of the largest tax-reporting businesses are located out of state; 
consequently, tax returns from these taxpayers, even though postmarked by the filing date, often do not 
reach our Sacramento headquarters until five to seven calendar days from mailing.

Taxpayers whose estimated taxable measure averages $17,000 or more per month 
are generally required by law to make monthly prepayments. For local tax purposes, 
however, prepayments cannot be allocated until the quarterly return is filed, since the 
return contains the specific allocation information.

Media Allocation Periods
Each month, registration and allocation reports are provided to qualified local juris-
dictions using a variety of formats, or media (for example, CD and paper). In an effort 
to provide adequate time for our staff to make manual adjustments to tax returns and 
still process the returns as expeditiously as possible, we have assigned monthly alloca-
tion periods that roughly correspond to the mid-month points for each monthly report-
ing period. In this manner, we can promptly allocate local tax reported on returns that 
are received up to two weeks before the due date, as well as those that are received up 
to two weeks after the due date. This means, for instance, that the allocation period 
for returns due on or before June 30 is June 12 through July 14. This method is used for 
monthly allocations only.
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Statement Allocation Periods
We are required by statute to distribute sales and use tax revenues to local jurisdic-
tions at least twice in each calendar quarter. However, in order to ensure a steady cash 
flow to local governments, we make every effort to distribute these funds on a monthly 
basis using the “advance” method of payments described in the previous section, Meth-
od of Payment. Advances are distributed to local jurisdictions and special tax districts 
based on periods identical to Media Allocation Periods (see the previous paragraph). 

In the sample calendar in Table 4, the date 8-18-04 in the column labeled “Warrant .
Issue EFT Posting Date” corresponds to the “Statement Allocation Period” column date 
7-15-04 to 8-12-04. This means that the advance payment distributed to local jurisdic-
tions and special districts on August 18, 2004, represents the (estimated) tax revenues 
collected for the return month of June (returns due on or before July 31, 2004).

Allocation Periods for Cleanup
As discussed in the section Method of Computing Local Tax Payments, the cleanup .
payment is the reconciliation between the total of the three advance payments and the 
actual collections (less the state tax per section 7203.1 and administrative fee) for any 
given quarterly return period. Accordingly, the column labeled “Allocation Periods for 
Cleanup” displays a full quarterly (three-month) time span. The dates representing the 
quarterly cleanup period correspond to the monthly dates for the months occurring in 
that quarter.

Statement Release Date 
This date is the date on which information regarding advance and/or cleanup .
payments should be available. Local jurisdictions and special tax districts desiring .
to view their statement on our website may do so after this date.

Warrant Issue—EFT Posting Date
On this date, warrants for advances and/or cleanup payments are mailed by the State 
Controller’s Office or deposited by Electronic Funds Transfer to the local jurisdiction’s 
account.

Local jurisdictions can view their current statement of payment on our website, www.
boe.ca.gov. Under BOE Programs, click on “Local Tax.” Once on the Local Tax page, go to 
“Local Jurisdictions,” and click on “Local Tax Statement of Distributions.” Click on the 
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indicator opposite your jurisdiction category (city or county, county, redevelopment 
agency, or district) and enter the correct code in the box opposite “Jurisdiction Code.” 
Click on “Send Request,” and your statement will be displayed. An alphabetical listing 
of jurisdiction codes will be available at the bottom of the page.

You can also download allocation calendars for the current and next calendar year 
by clicking on the hyperlink at the bottom of the Local Jurisdiction Statement inquiry 
page. 

Using Registration Data to Ensure Correct Allocation

Use of Registration Data Provided by the Board
When a city, city and county, or county contracts for state administration of local .
sales and use tax, the Board creates for that jurisdiction registration data listings for 
all sellers within the local jurisdiction (Exhibit E). Upon request, and every month .
thereafter, each jurisdiction may receive registration updates for any additions, .
deletions, address changes, and other changes processed by the Board on CD (see 
Exhibit F, Media Registration form). The 3x5 registration cards will be discontinued .
sometime in 2006.

Registration data provided to local jurisdictions is confidential and may only be .
examined by a jurisdiction’s employee or representative (consultant) authorized by .
a resolution of the legislative body of that jurisdiction under section 7056.

Verifying Tax Area Codes
Local jurisdictions should use the registration data to verify the accuracy of tax area 
codes assigned to each account since an incorrect area code results in the misalloca-
tion of the local tax generated by that account. If errors are noted, our nearest district 
office (telephone numbers are listed in the telephone book white pages) should be 
notified to review the taxpayer’s file and make any necessary corrections.

Cities and counties that have street range listings for their jurisdictions can assist us 
by providing that information to our Local Revenue Allocation Section. This informa-
tion can be used to identify jurisdictions for the business locations in order to assign 
the correct tax area codes. This same information is particularly helpful for jurisdic-
tions that have streets crossing boundaries with neighboring jurisdictions or for 
streets that form jurisdictional borders. 

Identifying Unregistered or Unlicensed Businesses
We encourage cities and counties to compare their business license records with our 
registration records to determine if businesses located within their boundaries are .
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registered with us and operating with the appropriate local business licenses. It is .
important to note that seller’s permits contain the following information:

•	 Taxpayer’s name (and dba, if applicable)

•	 Business address

•	 Permit (account) number

Permits do not include local jurisdiction tax area code information, and, in many .
cases, business address information can be misleading. For example, a business .
address may indicate a postal delivery location in the city of San Diego, but the.
actual location may be outside the city limits. The fact that the local tax would .
correctly be allocated to the unincorporated area of the county of San Diego is not 
discernible from the address only. 

Local tax allocation information is included on the application for a seller’s permit, as 
well as on the taxpayer’s sales and use tax return. Local jurisdictions may request .
copies of these documents from the taxpayer when registering them for a new busi-
ness license to ensure correct local tax allocation. Local jurisdictions should notify 
their local district office regarding businesses (potential taxpayers) operating without 
a state seller’s permit so that we can register them and subsequently distribute the 
correct local tax revenue to the proper jurisdictions. Before notifying us of suspected 
problems, cities and counties should clarify whether 1) the business is operating from 
a location within the city limits or unincorporated area of the county, and 2) if the 
business is making sales of tangible personal property that are subject to sales or use 
tax.

In addition, it is helpful to provide us with the name, telephone number, and mailing 
address of the business’s contact person for follow-up procedures. Jurisdictions may 
wish to enroll in the AB 990 program discussed earlier to notify the local district .
offices of potentially unregistered sellers.

Temporary Sellers, Special Events, and Trade Shows
Temporary seller’s permits are generally issued to selling operations of a temporary 
nature, that is, lasting no more than 90 days at one location. Examples of such .
operations include rummage sales, Christmas tree lots, and fireworks stands. While 
these sellers are not required to hold a permanent seller’s permit, they are required 
to hold a temporary permit so as to collect and pay the appropriate sales and use tax. 
Local jurisdictions should monitor these activities closely to ensure proper reporting 
of state and local taxes.

Sellers who are registered with permanent places of business occasionally occupy .
temporary locations in other jurisdictions. For example, a new car dealership regis-
tered in one city may participate in a multi-dealer sales event, like a “parking-lot sale” 
at an offsite location in another city. The local sales tax generated at the temporary 
location should be allocated to the jurisdiction where the event occurs. The temporary 
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location should be added to the taxpayer’s Schedule C. Or, if a Schedule C is not .
issued with the taxpayer’s sales and use tax return, a Form BOE-530-B (Temporary 
Schedule C) should be used. This form can be obtained from the Board’s website or by 
contacting the Information Center at 800-400-7115.

Other special events include swap meets, fairs, flea markets, and similar activities 
where sales of tangible personal property occur. Operators of special events are .
required to verify that each seller-participant is the holder of a valid seller’s permit or 
to obtain a written statement from the seller stating that he or she is not selling any 
item that is taxable. Local jurisdictions should verify that the local tax derived at these 
events is properly reported.

Out-of-state retailers who participate in conventions and trade shows are not .
required to collect use tax on sales made subsequent to the event if the following .
conditions are met: (1) in-state convention and trade show participation does not 
exceed 15 days in a 12-month period, and (2) the seller does not derive more than 
$100,000 of net income from event activities during the prior calendar year. Please 
note, however, all sales occurring at the event are subject to the use tax when there is 
a sale of tangible personal property and the goods are shipped to the customer from 
an out-of-state inventory.

Notifying New Businesses  
of Seller’s Permit Requirements
Cities and counties can also assist in encouraging businesses to apply for a permit 
at an early date by notifying business license applicants that their business activities 
may require them to hold a seller’s permit. Such notification can be accomplished in 
several ways. For example, a notice may be added to the application for a business 
license, or a copy of our publication 107, “Do You Need a California Seller’s Permit?” may be 
distributed to applicants. Copies of publication 107 may be obtained from our web-
site under “Forms & Publications,” by selecting “All Publications” or by contacting our 
Information Center at 800‑400-7115. If a notice is added to the application for business 
license, the law requires that the following language be used:

Sales or use tax may apply to your business activities. You may seek written advice regarding the  
application of tax to your particular business by writing to the nearest Board of Equalization office.

Use of Allocation Data
In addition to the registration data we provided, local jurisdictions may also request 
from us a list of the local tax dollars distributed to the jurisdiction from taxpayers’ .
returns. They may also request allocation data relating to the countywide and state-
wide pools for their county. If they do so, it is recommended that they also order 
registration data for purposes of cross-referencing unfamiliar account numbers. Local 
jurisdictions typically monitor this data for questionable tax allocations, unusual 
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dollar amounts, or missing allocations or fund transfers. The data is also useful as a 
budgeting tool. 

The “Top-25” list is another type of allocation report available to you. This report lists, 
in alphabetical order by business name, the top 25 retailers with ongoing business 
activities located within the jurisdictions. You can request it from our Local Revenue 
Allocation Section by calling 916-324-3000.

Access to Board Records

Procedure to Obtain Access to Board Records
Section 7056 of the Revenue and Taxation Code provides that if any county, city and 
county, city, or district wishes to examine sales, transactions, and use tax records to 
ascertain the taxes collected for that jurisdiction pursuant to a contract between the 
Board and that jurisdiction, it must adopt a resolution authorizing one or more of 
its officials, employees, or other designated person to examine those records. When 
adopting the required resolution, jurisdictions are encouraged to adhere to the .
following guidelines:

•	 List all positions that need access to confidential sales and use tax records. 
Remember that we can provide confidential information only to those named 
in the resolution. (We suggest that position titles only rather than individual 
names be authorized in order to allow for personnel changes.)

•	 The resolution may grant authority to a specific official (by position rather 
than name) giving that official the right to designate other officials by written 
notice. Using the position designation option avoids the need to adopt a new 
resolution each time authorized personnel are added or deleted.

•	 When a consultant is designated, Section 1 should include an official who is 
authorized to receive confidential information from the consultant.

•	 Section 2 of the sample resolution is intended to authorize access to confi-
dential sales and use tax information for specific governmental functions other 
than the routine review of records to ascertain local tax allocation (which 
is authorized in section 1). The “specific governmental purpose(s)” must be 
stated in the resolution.

•	 Rescind any and all prior resolutions when adopting a new resolution, unless 
there are circumstances where separate resolutions are necessary. 

See Exhibits G, H, and I for sample resolutions.
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Confidentiality of Records
Local officials who are allowed access to confidential records should note that .
the use of such information is limited to the governmental purposes set forth in the 
resolution and is not subject to release in public meetings or other such forums. 
Confidential records may not be shared with other local officials who have not been 
authorized by resolution.

Sales & Use Tax Registration and Allocation Information

As discussed in the previous section, any local jurisdiction desiring to receive con-
fidential registration and/or allocation information from us must adopt a resolution 
pursuant to section 7056 of the Revenue and Taxation Code. Currently, we provide 
registration and allocation information to cities, counties, and special tax districts 
upon request. The registration information for special tax districts is related to tax-
payers who are registered within the jurisdiction that is co-terminus with the district, 
that is, a countywide district would receive registration data for taxpayers registered in 
that county, and a citywide district would receive information for taxpayers registered 
within the city limits. This data is available in two formats, paper and CD. There is no 
charge for this service. .
.

Registration
A Start-up Deck lists all active businesses (including sub-locations and recent close-
outs) in the jurisdiction. Delivery is in two to three weeks from the date the request is 
received. Start-up decks are available at no charge to the requesting jurisdiction once 
per 12-month period. For information regarding fees for additional start-up decks, 
please contact the Local Revenue Allocation Section.

Monthly Updates consist of the registration changes for a jurisdiction processed .
during the preceding month. Each jurisdiction is expected to maintain its own .
registration database to monitor its local tax allocation. Delivery begins the month 
after the request is received. Redevelopment project (In-Lieu) permits are included in 
the appropriate city’s monthly updates and are listed separately at the end of the file 
by redevelopment project area code. Monthly updates are not available for special tax 
districts.

Allocation
Allocation History, which lists local tax revenue distributions by month, is available for 
a maximum of 36 months. Delivery is typically two to four weeks after a request is 
received.

Monthly Allocation consists of local tax distributions by jurisdiction during each month. 
Delivery typically begins four to six weeks after a request is received. Table 5 .
describes, by medium, the types of information available to local jurisdictions.
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How to Order
Registration and Allocation Media can be ordered by completing the Registration/.
Allocation Media Request form, Exhibit F, and returning it to our Local Revenue .
Allocation Section. In order to receive allocation and/or registration media, the local 
jurisdiction must have a resolution on file with us authorizing an official, employee, or 
other designated person to examine the appropriate sales or transactions and use tax 
records. 

Exhibits J–P may be helpful in interpreting the information found on registration and 
allocation media.

Table 5

ALLOCATION AND REGISTRATION INFORMATION 
CURRENTLY AVAILABLE IN MEDIA FORMAT

CD-ROM SPECIFICATIONS

1)	 Recording Mode	 MS/DOS Format	

2)	 Capacity	 640 MB	

3)	 Internal Label	 None	

4)	 External Label	 Date created, jurisdiction number and name, indicator of registration and/or 
allocation files, allocation period.	

5)	 Record Size/Layout	 	
	 • Registration Data	 380 Characters	

	 • Allocation Data	 175 Characters	

6)	 File Name	 Prefix of 1 to 8 characters, a period, and the extension TXT.	
7)	 Data Format	 ASCII text file (ASCII character codes 32-126) with no field delimiters or field 

separators. Each line ends with a carriage return and line feed. All decimal points .
are explicit. Numeric fields are zero-filled. Alpha numeric fields are space-filled.

PAPER	 	
1)	 Registration Data	 3 x 5 buff-colored cards	

2)	 Allocation Data	 Standard 8-1/2” x 11” sheets
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Board Offices Administering Local Taxes

Allocation Group
 The Allocation Group reviews and processes local tax recommendations made by field.
audit staff. This may include reallocation of local taxes between jurisdictions within 
the time permitted by the statute of limitations. In addition, the Allocation Group is 
responsible for processing written inquiries from local jurisdictions and/or their .
representatives regarding questionable or disputed local tax allocations. 

Our Allocation Group may be contacted by writing 

Board of Equalization.
Audit Determination and Refund Section (Allocation Group)

450 N Street, MIC:39.
P.O. Box 942879.
Sacramento, CA 94279-0039

They may also be contacted by phone at 916-445-1315 or by fax at 916-322-8834.

Local Revenue Allocation Section
The Local Revenue Allocation Section is responsible for the initial allocation and .
distribution of all local taxes reported on sales and use tax returns, audit findings, and 
accounts receivable. This includes the distribution of transactions and use (district) 
taxes. Questions regarding monthly advances, quarterly cleanup payments, local tax 
laws and regulations, and media requests (among others) may be directed to this .
section. Local Revenue Allocation Section may be contacted by writing

Board of Equalization				     .

Local Revenue Allocation Section		  .

450 N Street, MIC:27.

P.O. Box 942879.

Sacramento, CA 94279-0027

They may also be contacted by phone at 916-324-3000 or by fax at 916-324-3001.

Submitting Inquiries/Date of Knowledge
The Board adopted Regulation 1807, Process for Reviewing Local Tax Reallocation Inquiries in 
2002 followed by Regulation 1828, Process for Reviewing Transactions and Use Tax Distribution 
Inquiries in 2004. The Regulations set forth the procedures for submitting, receiving, 
and processing reallocations from Inquiring (local) Jurisdictions and their Consultants 
or redistribution investigations from Inquiring Districts and their Consultants, known 
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collectively as “IJC/IDC”. Many of the procedures adopted by Regulation 1807 apply to 
Regulation 1828 with some noted differences.

•	 District taxes are not allocated among jurisdictions around the state, as are 
local taxes. Rather, the retailer reports the district tax collected on Schedule 
A attached to the Sales and Use Tax Return, and it is distributed to individual 
districts. Therefore, the concept of “redistribution” rather than “reallocation” 
is used for district taxes. Changes to a retailer’s reporting of district taxes are 
thus keyed to the date the distribution is made.

•	 District taxes do not contain a statute comparable to Section 7209. As a .
result, the district tax redistributions are made back from the claim date to 
the full extent of the 3 year statute of limitations found in section 6487.

•	 District taxes creates a claim date rather than a date of knowledge.

•	 A District tax inquiry must contain the shipment location. If district use tax is 
involved, the claim must also contain evidence that the retailer is engaged in 
business in the district.

The procedures are summarized below.

Inquiries should be submitted in writing on form BOE-549-L or BOE-549-S (see 
Exhibits Q and R) to:

	 Board of Equalization.
	 Audit Determination and Refund Section (Allocation Group).
	 450 N Street, MIC:39.
	 P.O. Box 942879.
	 Sacramento, CA 94279-0039

Inquiries may also be submitted by fax at 916-322-8834.

If an inquiry contains sufficient factual data to support the probability that local tax 
has been erroneously allocated and distributed, OR that district tax has not been .
distributed or has been erroneously distributed, the inquiry will be accepted for inves-
tigation. “Sufficient factual data” includes, at a minimum, the following:

•	 Taxpayer name, including owner’s name and doing business as .
designation. 

•	 Taxpayer’s seller’s permit number or a notation stating “No Permit .
Number.”

•	 Taxpayer’s complete business address.

•	 Complete description of taxpayer’s business activity or activities. 

•	 Specific reasons and evidence showing why the taxpayer’s local tax allocation 
is questioned. (See Regulation 1807 for more information.).
OR.
Specific reasons and evidence showing why the district tax distribution or 
nondistribution is questioned. (See Regulation 1828 for more information.)
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•	 Name, title, and telephone number of the contact person.

•	 The tax reporting period(s) involved.

Under this method, a “date of knowledge” is established for local taxes. The date of 
knowledge is the date we receive the inquiry of suspected improper distribution of .
local tax that contains the facts required (as specified above), unless an earlier such 
date is operationally documented by the Board. For district taxes, a claim date is .
created. This is the date we receive the inquiry of suspected improper distribution or 
non-distribution of district tax that contains the facts (as specified above), unless an 
earlier such date is operationally documented by the Board.

If the inquiry does not contain sufficient factual data and if the IJC/IDC has made a 
good faith effort to obtain sufficient facts but has been unable to do so, the IJC/IDC 
should include a letter with the inquiry setting forth what it has done to obtain those 
facts. If such a letter is provided, we will use the date the inquiry was received as the 
claim date or date of knowledge.

Review Process
1.	 Review by Allocation Group Supervisor: Inquiries accepted for investiga-

tion will be assigned to the Allocation Group. If at the conclusion of the 
investigation the Allocation Group determines that a misallocation or .
improper distribution has not occurred, the IJC/IDC will be notified that a 
recommendation to deny the request for reallocation or redistribution has 
been made. The IJC/IDC will be allowed 30 days from the date of mailing of 
the notice of denial to contact the Allocation Group Supervisor to discuss the 
denial. If the IJC/IDC wishes to contest the recommendation, it must state the 
specific facts on which its disagreement is based and submit all supporting 
information at that time.

2.	 Review by Audit Determination and Refund Section Supervisor: If after 
the IJC/IDC submits additional information, the Allocation Group Supervisor 
upholds the denial, the IJC/IDC will be notified in writing of the decision. The 
IJC/IDC is allowed 30 days from the date of mailing of the decision to file a 
petition for reallocation or redistribution with the Audit Determination and 
Refund Section Supervisor. The petition must state the specific reasons for 
disagreement with the Allocation Group Supervisor’s findings. The IJC/IDC .
petition will be reviewed by the Audit Determination and Refund Section 
Supervisor who will determine if additional investigation is warranted. If no 
basis for reallocation or redistribution is identified, the petition will be .
forwarded to the Local Tax Appeals Auditor.

3.	 Review by Local Tax Appeals Auditor: A conference will be scheduled 
between the Local Tax Appeals Auditor and the IJC/IDC, unless the IJC/IDC 
exercises the option to submit a written brief in lieu of the conference. If a 
conference is held, the Local Tax Appeals Auditor will consider oral argu-
ments as well as review material previously presented by the IJC/IDC and the 
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Board. The Local Tax Appeals Auditor will prepare a written Decision and 
Recommendation (D&R) detailing the facts and the pertinent law(s), and the 
conclusions reached.

4.	 Review by Board Management: If the D&R denies the petition, the IJC/IDC 
has 30 days from the date of mailing of the D&R to file a written request for 
review of the D&R by Board Management. The request must state the specific 
reasons for disagreement with the D&R and include any additional informa-
tion that supports the IJC/IDC position. Board Management will consider only the 
petition and will not meet with the IJC/IDC. The IJC/IDC will be notified in writing 
of Board Management’s decision. If the IJC/IDC does not request a review of 
the D&R, the decision becomes final at the expiration of the 30-day appeal 
period.

5.	 Review by Board Members: If Board Management upholds previous find-
ings that no reallocation or redistribution is warranted, the IJC/IDC may file 
a petition for hearing by the Members of the Board. The petition must state 
the specific reason for disagreement with Board Management’s findings.

a)	 Petition for Hearing: The IJC/IDC must file its petition for hearing with 
the Board Proceedings Division within 90 days of the date of mailing of 
Board Management’s decision. If a petition is not filed within the 90-day 
period, the Board Management’s decision becomes final.

b)	 The Hearing: The taxpayer(s) whose allocations or distributions are the 
subject of the petition and all jurisdictions that would gain or lose 5 
percent of their average quarterly allocation or distribution or $50,000, 
whichever is less, as a result of the disputed reallocation or redistribution 
will be notified (as an interested party to the proceedings) of the sched-
uled hearing. The Board will make a final decision at the hearing, thus 
exhausting all parties’ administrative remedies on the matter.

Appealing Proposed Reallocations

Losing Jurisdictions’ Appeal Rights
If the reallocation of local tax or redistribution of district tax will result in a loss of 5 
percent of a jurisdiction’s quarterly allocation distribution or $50,000, whichever is 
less, the losing jurisdiction will be informed of the pending action and allowed 30 days 
to file an appeal with the Allocation Group supervisor.

The losing jurisdiction may follow the same appeals procedure as described above for 
denied reallocations.
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Mitigation
If the reallocation of local or district tax is 10 percent or more of a jurisdiction’s .
average quarterly tax distribution, the losing jurisdiction may request “mitigation” of 
the proposed reallocation. Mitigation (the reallocation of local or district tax on an 
installment basis) is subject to the acceptance of the receiving jurisdiction(s). Gener-
ally, the mitigation plan should not exceed eight calendar quarters, and the install-
ment amounts should be approximately 5 percent of the losing jurisdiction’s average 
quarterly tax distribution.

New Local Jurisdictions

Creation of New Cities (Incorporation)
A community wishing to incorporate and become a city will work closely with its 
county’s Local Agency Formation Commission (LAFCO). The LAFCO should notify our 
Local Revenue Allocation Section (LRAS) of pending plans for incorporation. LRAS 
staff will provide guidance in areas such as confirming city boundaries, establishing 
tax area codes, and executing legal documents required for the Board to administer 
the local sales and use tax. Contact the appropriate staff listed on the last page of this 
publication.

Adoption of New District Taxes
Section 7285 of the Revenue and Taxation Code provides blanket authority for counties 
to levy general purpose transactions and use taxes within specified limitations. Section 
7285.5 authorizes counties to levy transactions and use taxes for specific purposes. The 
Public Utility Code authorizes an authority created under Divisions 10-25 to levy .
transactions and use taxes for specific purposes. Other special legislation may have 
been adopted for specific districts.

In 2003, the California Legislature enacted Senate Bill 566 (Stats. 2003, ch. 709) autho-
rizing cities to impose district taxes without having to obtain special legislation first. 
Specifically, Revenue and Taxation Code section 7285.9 authorizes cities to impose a 
general purpose transactions and use tax at a rate of 0.25 percent or increments thereof 
with the approval of a majority of the voters voting on the issue. Section 7285.91 
authorizes cities to impose a specific purpose transactions and use tax at a rate of 0.25 
percent or increments thereof with the approval of a two-thirds majority of the voters 
voting on the issue. Both new sections became effective on January 1, 2004.

We strongly encourage all cities, counties, and special authorities to contact us for .
assistance when considering levying a new district tax. We can supply you with a .
sample ordinance or review your proposed ordinance. We cannot administer any .
transactions and use tax ordinance if the rate does not conform to the law or the .
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ordinance does not contain the provisions required by sections 7261 and 7262. .
Failure to have your ordinance approved before submitting it to the voters could result in a delay in 
implementing your tax.

All new district taxes, whether imposed by cities, counties, or special authorities, 
must be adopted by the levying entity’s legislative body and approved by the voters 
within its jurisdiction before the tax may become operative. The operative (start) date 
is the first day of the first calendar quarter more than 110 days after your election. For 
example, if an election is held on the first Tuesday in November, the start date is April 
1st of the following year.

After voters have approved the ordinance, it is important that you notify us immedi-
ately that your tax has passed so we may begin to take the necessary steps to imple-
ment your tax. We will mail you two contracts to sign and return, along with a letter 
requesting certified copies of your ordinance. The first contract is for preparatory 
charges, “Contract to Prepare to Administer District Transactions and Use Tax,” while the other 
is for ongoing administration, “Contract for State Administration of District Transactions and 
Use Tax.” (See “Administrative Charges and Costs” in this publication.) The administra-
tion agreement must be executed by us and the district and then approved by Depart-
ment of General Services before the tax can go into effect

Failure to notify us of your new district tax will result in a delay of the start date of the tax. This could 
result in a loss of revenue or postpone the distribution of funds from the district tax to the city, county, 
or special authority.

To get a sample ordinance or if you would like additional information on imposing 
new transactions and use taxes, please contact the appropriate staff listed on the last 
page of this publication. See our website, under Sales and Use Tax,  Local Taxes, for 
answers to frequently asked questions. 

Annexation Procedures

Boundary Changes
In each county, the Local Agency Formation Commission (LAFCO) has the responsi-
bility to file a statement whenever there is a change in boundaries of a city or special 
district. The statement shall be on a form prescribed by the Board and should include 
(1) a certified copy of the ordinance or resolution ordering the change in boundary and 
(2) a legal description and a map or plat, both describing the boundary changes. The 
last day for cities or special tax districts to file specified statements informing us and 
the various assessors’ officers of boundary changes is December 1.
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Local jurisdictions are required by statute to reimburse us for the cost of maintaining 
current boundaries on the tax-rate area maps. For complete instructions and fee 
schedules related to boundary changes, please see our website at www.boe.ca.gov. Under 
Tax Topics, click on Property Tax. On the Property and Special Taxes Department page, 
click on Special Revenue Districts. Questions concerning these requirements should 
be directed to the Tax Area Services Section at 916-322-7185 or by fax at 916-327-4251.

Organization or Reorganization of City Boundaries
For changes of organization or reorganization, which include the incorporation of, .
annexation to, or detachment from a city, the statement shall also include the estimat-
ed population of the affected territory, and include a map showing limited addresses 
on streets within the affected territory. We require a complete alphabetical list of all 
streets within the affected area with beginning and ending street numbers. This .
information is essential to identify businesses that must be changed in our records. 
Since businesses may be operated from homes in residential areas, it is important 
that all residential as well as commercial streets be included on the list.

Annexation of Undeveloped Areas
If the annexed area is undeveloped, the foregoing information about street names 
and numbers should be furnished to our Local Revenue Allocation Section as soon 
as it becomes available. Also, information should be provided about any new streets 
or extensions opened in other parts of the city, any changes in city street names, any 
renumbering of streets that bring numbers within the city that were formerly outside 
or vice versa, and/or any changes in postal addresses from route and box numbers to 
city street numbers. Receipt of this information will help ensure that your city receives 
credit for local sales and use taxes collected from all sellers whose places of business 
are within the city limits. 
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Exhibit A

Sales Tax Jobsite Sub-Permits  
for Construction Contractors

Some construction contractors are liable for sales or use tax on materials and 
fixtures consumed or sold on construction contracts. A portion of that tax, the 
local tax, is distributed to the county government, and city governments within 
the county, of the jobsite location. The allocation of the local tax is performed 
by listing the amount of local tax due to each county on Schedule B of the sales 
and use tax return.

Effective January 1, 1995, construction contractors may elect to allocate the local 
sales and use tax derived from construction contracts of $5,000,000 (five million 
dollars) or more directly to the local jurisdiction where the jobsite is located. 
This is accomplished by obtaining a sub-permit of their seller’s permit for a 
specific jobsite and allocating the local tax to that jobsite on Schedule C of their 
sales and use tax return. This qualifying contract price applies to each contract 
or sub-contract for work performed at the jobsite. Contractors who are already 
fulfilling a construction contract on January 1, 1995, must have work remaining 
with a value of $5,000,000 or more. The sub-permit will be automatically closed-
out six months after the estimated completion date of the contract. If delays 
extend the completion date, contractors should contact us to extend the active 
period of the sub-permit.

Permits will not be issued to contractors who are not normally sellers of 
materials. Contractors may not purchase tangible personal property for resale, 
including materials, which they will install or consume at the jobsite.

Contractors may not purchase machinery and equipment, to be used on the 
construction job, without payment of sales tax in order to allocate the use tax to 
the specific jobsite.

Local tax on sales of machinery and equipment by the contractor as part of 
the contract should continue to be allocated to the contractor’s permanent 
place of business where the principal negotiations of the contract take place in 
accordance with Regulation 1802.

In accordance with Regulation 1806, where the contractor has not elected to 
obtain a sub-permit, local tax must still be allocated countywide using Schedule 
B for jobsites that have contracts of $5,000,000 or more along with smaller 
contracts of less than $5,000,000.

If you have any questions regarding a sub-permit for construction jobsites, 
please contact our nearest office. Visit our website, www.boe.ca.gov, for contact 
information.

January 1995
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Exhibit B
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Exhibit B
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QUARTERLY ADVANCE WORKSHEET

FOR QUARTER ______ / _____

JURISDICTION:________________________________________________________________ 	 JURIS #	  

 	1.	 PRIOR YEAR’S LIKE QUARTER’S ALLOCATION	

 	2.	 REVERSE FUND TRANSFERS (+/-)	 	

 	3.	 ELIMINATE A/R & REFUNDS	 	

	  4.	 SUB TOTAL (LINE 2 + 3)	 		

 	5.	 NORMALIZED ALLOCATION W/O GROWTH (LINE 1 + 4)	 	

 	6.	 GROWTH FACTOR (ESTIMATED QUARTERLY)	  %

	 7.	 NORMALIZED ALLOCATION WITH GROWTH (LINE 5 + 6)	

	 8.	 ADJUST FOR STATE TAX PER SECTION 7203.1 (LINE 7 X 25%)	 	

 	9.	 ESTIMATED ADVANCE BASE FOR QUARTER [(LINE 7-8) X 90%]			 

	10.	 ADVANCE MONTH #1 (LINE 9 X 30%)	 		

		  OTHER ADJUSTMENTS (+ / -)	 		
		  ADJUSTED ADVANCE MONTH #1			 

	11.	 ADVANCE MONTH #2 (LINE 9 X 30%)	 		

		  OTHER ADJUSTMENTS (+ / -)	 		
		  ADJUSTED ADVANCE MONTH #2			 

	12.	 ADVANCE MONTH #3 (LINE 9 X 40%)	 		

		  OTHER ADJUSTMENTS (+ / -)	 		
		  ADJUSTED ADVANCE MONTH #3			 

Notes identified with items above:

	 1.	 When a prior like quarter allocation is not available, information for new jurisdictions is obtained through study data pre-
pared by the Board’s Research and Statistics Section. This information is used to base the first quarter’s advances 
(months 1 - 3), however it is subject to modification should additional data indicate a change is warranted.

	 2.	 Fund Transfer information is located in jurisdictions’ allocation data and is identified by an “FT” indicator.

	 3.	 Historical accounts receivable and refund information is located in jurisdictions’ allocation data; however, pending refunds 
may be identified only as they arise and LRAS is notified by the Board’s Audit Determination & Refund Section.

	 6.	 This is determined each quarter by the Board’s Research and Statistics Section in conjunction with the Department of Fi-
nance. This information is often forecast for a year at a time, but as economic conditions are unpredictable, it is subject to 
change from quarter to quarter, and in some cases from month to month. You may contact the Local Revenue Allocation 
Section for quarterly growth factor information.

	10-12.	 These adjustments (+/-) can result from onetime fund transfers processed in favor of, or against a jurisdiction. Any fund 
transfer that will impact a jurisdiction with a loss of revenue of the lessor of $50,000 or 5% of its average quarterly alloca-
tion will trigger a notification to the jurisdiction’s representative. Generally, reduction adjustments to the advance payment 
amounts are made in month #3, since that payment is greater than those in months #1 and 2, and an offset can be bet-
ter absorbed.
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Exhibit G

RESOLUTION NO. 

A RESOLUTION OF THE BOARD OF SUPERVISORS OF THE COUNTY OF
  AUTHORIZING EXAMINATION OF SALES AND USE 

TAX RECORDS

WHEREAS, pursuant to Ordinance , the County of  
entered into a contract with the State Board of Equalization to perform all functions incident to the 
administration and collection of local sales and use taxes; and

WHEREAS, the Board of Supervisors of the County of  deems it 
desirable and necessary for authorized representatives of the County to examine confidential sales 
and use tax records of the State Board of Equalization pertaining to sales and use taxes collected by 
the Board for the County pursuant to that contract; and

WHEREAS, Section 7056 of the California Revenue and Taxation Code sets forth certain requirements 
and conditions for the disclosure of Board of Equalization records, and establishes criminal penalties 
for the unlawful disclosure of information contained in, or derived from, the sales and use tax records 
of the Board:

NOW, THEREFORE, THE BOARD OF SUPERVISORS OF THE COUNTY OF 
  HEREBY RESOLVES AS FOLLOWS:

Section 1. That the , or other officer or employee of 
the County designated in writing by the  to the State Board 
of Equalization (hereafter referred to as Board), is hereby appointed to represent the County of 

  with authority to examine sales and use tax records of the 
Board pertaining to sales and use taxes collected for the County by the Board pursuant to the contract 
between the County and the Board. The information obtained by examination of Board records 
shall be used only for purposes related to the collection of County sales and use Taxes by the Board 
pursuant to that contract.
*Section 2. That the ,  or other officer or employee of 
the County designated in writing by the  to the Board, is hereby 
appointed to represent the County with authority to examine those sales and use tax records of the 
Board, for purposes related to the following governmental functions of the County:

a)	

b)	

c)	

The information obtained by examination of Board records shall be used only for those governmental 
functions of the County listed above.

(all authorized position titles)

(position title allowed to designate)

(all authorized position titles)

(position title allowed to designate)

(specific governmental functions)
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*Section 3. That  is hereby designated to examine the sales and use 
tax records of the Board pertaining to sales and use taxes collected for the County by the Board.  The 
person or entity designated by this section meets all of the following conditions:

a)	 has an existing contract with the County to examine those sales and use tax records;

b)	 is required by that contract to disclose information contained in, or derived from, those sales and 
use tax records only to the officer or employee authorized under Section 1 (*or section 2) of this 
resolution to examine the information.

c)	 is prohibited by that contract from performing consulting services for a retailer during the term 
of that contract; and

d)	 is prohibited by that contract from retaining the information contained in, or derived from those 
sales and use tax records, after that contract has expired.

The information obtained by examination of Board records shall be used only for purposes related 
to the collection of County sales and use taxes by the Board pursuant to the contract between the 
County and the Board (* and for purposes relating to the governmental functions of the County listed 
in section 2 of this resolution).

*Section 4. That this resolution supersedes all prior resolutions of the Board of Supervisors of 
the County of  adopted pursuant to subdivision (b) of Revenue and 
Taxation Code section 7056.

*   Include in resolution only if applicable.

Introduced, approved and adopted this  day of  20 .

ATTEST: (S) 	
	 County Clerk

I, , County Clerk of the County of , California, 
DO HEREBY CERTIFY that the foregoing resolution was duly introduced, approved and adopted 
by the Board of Supervisors of the County of , at a regular meeting of 
said Council held on the  day of , 20  by the following 
roll-call vote:

	 AYES: 	 (Names of Supervisors)
	 NOES: 	 (Names of Supervisors)
	 ABSENT:	 (Names of Supervisors)

	 (S) 
	 County Clerk

(firm name or consultant)
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RESOLUTION NO. 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 

AUTHORIZING EXAMINATION OF SALES AND USE TAX RECORDS

WHEREAS, pursuant to ordinance No. , the City of  entered into 
a contract with the State Board of Equalization to perform all functions incident to the administration 
and collection of local sales and use taxes; and

WHEREAS, the City Council of the City of  deems it desirable and 
necessary for authorized representatives of the City to examine confidential sales and use tax records 
of the State Board of Equalization pertaining to sales and use taxes collected by the Board for the 
City pursuant to that contract; and

WHEREAS, Section 7056 of the California Revenue and Taxation Code sets forth certain 
requirements and conditions for the disclosure of Board records, and establishes criminal penalties 
for the unlawful disclosure of information contained in, or derived from, the sales and use tax records 
of the Board;

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF 	
HEREBY RESOLVES AS FOLLOWS:

Section 1. That the , or other officer or employee of the City designated 
in writing by the  to the State Board of Equalization (hereafter referred 
to as Board), is hereby appointed to represent the City with authority to examine sales and use tax 
records of the Board pertaining to sales and use taxes collected for the City by the Board pursuant 
to the contract between the City and the Board. The information obtained by examination of Board 
records shall be used only for purposes related to the collection of City sales and use taxes by the 
Board pursuant to that contract.

*Section 2. That the  or other officer or employee of the City designated 
in writing by the  to the Board, is hereby appointed to represent the City 
with authority to examine those sales and use tax records of the Board, for purposes related to the 
following governmental functions of the City:

(a) 

(b) 

(c) 

The information obtained by examination of Board records shall be used only for those governmental 
functions of the City listed above.

(all authorized position titles)

(position title allowed to designate)

(all authorized position titles)

(position title allowed to designate)

(specific governmental functions)
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*Section 3. That  is hereby designated to examine the sales and use tax 
records of the Board pertaining to sales and use taxes collected for the City by the Board. The person 
or entity designated by this section meets all of the following conditions:

a)	 has an existing contract with the City to examine those sales and use tax records;

b)	 is required by that contract to disclose information contained in, or derived from, those sales and 
use tax records only to the officer or employee authorized under Section 1 (*or section 2) of this 
resolution to examine the information.

c)	 is prohibited by that contract from performing consulting services for a retailer during the term 
of that contract; and

d)	 is prohibited by that contract from retaining the information contained in, or derived from those 
sales and use tax records, after that contract has expired.

The information obtained by examination of Board records shall be used only for purposes related 
to the collection of City sales and use taxes by the Board pursuant to the contract between the City 
and the Board (* and for purposes relating to the governmental functions of the City listed in section 
2 of this resolution).

*Section 4. That this resolution supersedes all prior resolutions of the City Council of the City of  
 adopted pursuant to subdivision (b) of Revenue and Taxation Code 

Section 7056.

* Include in resolution only if applicable.

Introduced, approved and adopted this  day of  20 .

ATTEST:	 (s)     (s) 
	 City Clerk	 Mayor

I, , City Clerk of the City of , 
California, DO HEREBY CERTIFY that the foregoing resolution was duly introduced, approved and 
adopted by the City Council of the City of , at a regular meeting 
of said Council held on the  day of , 20 , by the following 
roll call vote:

Ayes:	 (Names of Councilmembers)

Noes:	 (Names of Councilmembers)

Absent:	 (Names of Councilmembers)

	 (s) 
	 City Clerk

(firm name or consultant)
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RESOLUTION NO. 

A Resolution Authorizing the Examination of Transactions (Sales) and Use Tax Records

WHEREAS, pursuant to Ordinance No.  of   hereinafter 
called District and Section 7270 of the Revenue and Taxation Code, the District entered into a contract with 
the State Board of Equalization to perform all functions incident to the administration and operation of the 
Transactions and Use Tax Ordinance; and

WHEREAS, the District deems it desirable and necessary for authorized representatives of the District to 
examine confidential transactions and use tax records of the State Board of Equalization pertaining to transac-
tions and use taxes collected by the Board for the District pursuant to that contract; and

WHEREAS, Section 7056 of the Revenue and Taxation Code sets forth certain requirements and conditions 
for the disclosure of Board of Equalization records and establishes criminal penalties for the unlawful disclo-
sure of information contained in or derived from, the transactions and use tax records of the Board;

NOW, THEREFORE IT IS RESOLVED AND ORDERED AS FOLLOWS:

Section 1.  That the  or other officer or employee of the District 
designated in writing by the  to the State Board of Equalization (hereafter 
referred to as Board) is hereby appointed to represent the District with authority to examine transactions and 
use tax records  of the Board pertaining to transactions and use taxes collected for the District by the Board 
pursuant to the contract between the District and the Board.  The information obtained by examination of 
Board records shall be used only for purposes related to the collection of the District’s transactions and use 
taxes by the Board pursuant to the contract.

*Section 2.  That the  or other officer or employee of the District 
designated in writing by the  to the Board of Equalization is hereby ap-
pointed to represent the District with authority to examine those transactions and use tax records of the Board 
for purposes related to the following governmental functions of the District:

	 a) 

	 b) 

	 c) 

The information obtained by examination of Board records shall be used only for those governmental func-
tions of the District listed above.

(district)

(all authorized positions)

(position title allowed to designate)

(all authorized positions)

(specific governmental functions)

(position title allowed to designate)
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*Section 3. That  is hereby designated to examine the 
transactions and use tax records of the Board of Equalization pertaining to transactions and use taxes col-
lected for the District by the Board.  The person or entity designated by this section meets all of the following 
conditions:

	 a)	 has an existing contract with the District to examine those transactions and use tax records;

	 b)	 is required by that contract to disclose information contained in, or derived from those transactions 
and use tax records only to the officer or employee authorized under Section 1 (or Section 2) of this 
resolution to examine the information;

	 c)	 is prohibited by that contract from performing consulting services for a retailer during the term of that 
contract;

	 d)	 is prohibited by that contract from retaining the information contained in, or derived from those trans-
actions and use tax records after that contract has expired.

BE IT FURTHER RESOLVED that the information obtained by examination of Board records shall be 
used only for purposes related to the collection of District’s transactions and use taxes by the Board pursuant 
to the contracts between the District and Board.

*Section 4.  That this resolution supersedes all prior resolutions of the  
adopted pursuant to subdivision (b) of Revenue and Taxation Section 7056.

* Include in resolution only if applicable.

Introduced, approved and adopted this  day of  , 20 .

	

	

(firm name or consultant)

(district)

	 (name & title) 	 (attest)

	 (signature)	 (date)
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Exhibit J
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Exhibit L
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Exhibit M
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REPORTING PERIOD CODES
The following codes identify periods on sales and use tax, fuel user, and fuel vendor tax return.

MONTHLY / QUARTERLY / YEARLY / FISCAL YEARLY
Codes 01 through 12 are used for all reporting periods, i.e., monthly, quarterly, yearly, and fiscal yearly. All electronic allocation 
media contain fields showing beginning and ending dates for the allocation period. This information can be used to identify the 
reporting period that is represented by the individual return. The following list shows the period codes currently in use:

	 CODE	 MONTH, QUARTER AND/OR YEAR	 CODE	 MONTH, QUARTER AND/OR YEAR

	 01	 January	 07	 July
	 02	 February	 08	 August
	 03	 March/1st Quarter	 09	 September/3rd Quarter
	 04	 April	 10	 October
	 05	 May	 11	 November
	 06	 June/2nd Quarter/Fiscal Yearly	 12	 December/4th Quarter/Yearly
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SALES AND USE TAX PROGRAM CODES

Regular Sales and Use Tax	 SR

Regular Sales and Use Tax (gasoline retailer)	 SR

Regular Sales and Use Tax (multiple locations in one tax area code)	 SR	 X

Regular Sales and Use Tax (multiple locations in multiple jurisdictions) with Schedule C	 SR	 Y

Regular Sales and Use Tax with Schedule B	 SR	 S

Regular Sales and Use Tax with Schedule B and (multiple locations) Schedule C	 SR	 Z

Temporary (T)—(90 days or less)	 SR

Arbitrary Sales (Account prefix 052, 053, 092, or 096)	 SR

Individual Use Tax (from FTB return inserts) (Account prefix 062)	 SU

Certificate of Registration—Use Tax	 SC

Certificate of Registration—Lender	 SL

Sales and Use Tax Gasoline Distributor	 SG

Consumer Use Tax	 SU

Consumer Use Tax with special return	 SU	 S

Consumer Use—Vehicles and Mobile home (purchased from non-dealers)	 SA

Consumer Use—Vessels (purchased from non-dealers)	 SB

Consumer Use—Aircraft (purchased from non-dealers)	 SP

U.S. Customs Use Tax	 SI

Taxable Activity—Sales & Use Tax Accounts	 TAT	 TAT INDICATOR
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01	 Women’s Apparel
02	 Men’s Apparel
03	 Family Apparel
04	 Shoe Stores
05	 Variety Stores
07	 Department Stores
09	 General Stores
10	 News & Magazine Stands
11	 Art, Gift & Novelty Stores
12	 Sporting Goods & Bicycle.
	 Stores
13	 Florist Shops
14	 Camera Stores
15	 Music Stores
16	 Stationery & Book Stores
17	 Jewelry Stores
18	 Office, Store and School 	
	 Furniture & Equip. Stores
19	 Full-Time Specialty Stores.
	 not Elsewhere Classified
20	 Grocery Stores without.
	 Alcoholic Beverages
21	 Food Stores Other Than.
	 Grocery Stores
22	 Package Liquor Stores
24	 Eating & Drinking Places
25	 Confectionery Stores
26	 Cigar Stores & Stands
27	 Drug Stores

NON-STORE RETAILERS

28	 Non-Store Retailers (Full-	
		  time Only)
29	 Part-time Permittees          	
30     Home Furnishing Stores

BOARD OF EQUALIZATION BUSINESS CODES

RETAIL TRADE GROUP	 RETAIL TRADE GROUP	 SERVICE GROUPS

31	 Appliance Stores
32	 Second-hand Stores
33	 Grocery Stores with Beer &  	
	 Wine Licenses “20”
34	 Grocery Stores with General 	
	 Liquor Licenses “21”
35	 Eating & Drinking Places with 	
	 Beer & Wine Licenses “40”.
	 or “41”
36	 Eating & Drinking Places with 	
	 General On-sale Licenses
40	 Farm & Construction.
	 Equipment Sales
41	 Garden Stores
46	 Fuel & Ice Stores
50	 Building Material
51	 Hardware
52	 Plumbing & Electrical Supply 	
	 Stores	
53	 Paint, Glass & Wallpaper 	
	 Stores
55	 Vehicles Use Tax
56	 Vessels Use Tax
57	 Aircraft Use Tax
58	 Cigarette Vending Machine 	
	 Operators
60	 New Car Dealers
61	 Automotive Supply Stores
62	 Service Stations
63	 Auto Trailer & Supply Stores
64	 Used Car Dealers
66	 Boat & Motorcycle and Supply 	
	 Stores
67	 Aircraft and Supply Stores
70	 Hotels, Motels & Boarding 	

	 Houses without On-sale 	
	 General Liquor Licenses
71	 Automotive Repair
72	 Repair & Hand-trade Shops
73	 Portrait Studios
75	 Hotels with General On-sale 	
	 Licenses
76	 Clubs & Places of Amusement 	
	 General On-sale Licenses
77	 Shoe Repair Shops
78	 Undertaking Parlors & .
	 Cemeteries.
79	 Personal Service Shops, 	
	 Amusement Places without 	
	 General On-sale Licenses

CONSTRUCTION CONTRACTOR 
GRP

82	 Constructions Contractors, and 	
	 Manufacturers and Wholesalers 	
	 of Building Materials

PRODUCERS, MANUFACTURERS 
AND WHOLESALERS GROUP

83	 Store and Office Equipment 	
	

SERVICE GROUPS

84	 Health Services
85	 Public Utilities, Transportation 	
	 and Allied Services

PRODUCERS, MANUFACTURERS, AND WHOLESALERS GROUP

86	 Electronic & Electrical 	
	 Equipment

SERVICE GROUPS

87	 Government, Business & 	
	 Social
88	 Auctioneers 
89	 Business Service.
	 Concerns

90	 Farm, Tobacco, Alcoholic 	
	 Beverages, Food and Food 	
	 Processing Equipment
91	 Textile Products with House-	
	 hold Goods
92	 Drugs, Chemicals and Allied 	
	 Goods
93	 Motion Pictures, Equipment 	
	 and Supplies
94	 Automotive Vehicles, Trailers, 	
	 Parts, Equipment & Supplies 	
	 Other Than Petroleum

95	 Transportation Equipment 		
	 Other Than Automotive
96	 Petroleum. Petroleum Prod-		
	 ucts, Oil Well, Refining, and 		
	 Service Station Equipment
98	 Heavy Industrial Equipment 		
	 and Miscellaneous Machinery
99	 Publishers, Light Industrial
	 Equipment and ALL OTHER
	 PERMITTEES NOT 
	 ELSEWHERE CLASSIFIED
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	 Advance	 Estimated payment distributed to a tax jurisdiction at least twice per calendar quarter as 

required by statute.

	 Allocation	 The identification of money as belonging to a specific jurisdiction or fund.

	 Countywide/Statewide Pools	 A mechanism used to allocate local tax that cannot be identified with a specific place of sale 

or use in California.  Local tax reported to the pools is distributed to the local jurisdictions 

each calendar quarter using a formula that relates to the direct allocation of local tax to each 

jurisdiction for the given period.

	 Date of Knowledge	 Date on which notice of suspected improper distribution of local tax is received by the Board. 

Such notice must be supported by factual information in order to be considered for date of 

knowledge status.

	 Distribution	 The disbursement of money to jurisdictions or funds based on allocation.

	 Improper Allocation	 Term used to describe suspected incorrect allocation of funds prior to verification  

by Board staff.

	 Misallocation	 Term reserved for Board use representing an incorrect allocation of funds as verified by 

Board staff.

	 Place of Sale (Local Tax)	 An exception to Regulation 1802 includes out-of-state retailers who do not have a  

permanent place of business in this state, but who maintain a stock of tangible personal 

property in this state and therefore must acquire a seller’s permit for their warehouse loca-

tion. If the retailer subsequently establishes a permanent place of business (sales location) 

in this state, the warehouse permit will be closed out, and all local tax will be allocated to the 

permanent sales location.

	 Place of Sale (Local Tax) 	 An exception to Regulation 1806 became effective January 1, 1995, when the Board  

passed a resolution that, under certain conditions, allows local tax from construction contrac-

tors to be allocated to the local jurisdiction of the specific construction jobsite. The contract 

(or subcontract) must be for no less than $5,000,000 for work performed at the jobsite. The 

election to report under a sub-permit must be made by the contractor furnishing and install-

ing materials and/or fixtures. For complete information on this topic, see Special Notice 

dated January 1995, Exhibit A.

Glossary of Terms

Construction Contractors

“Warehouse Rule”
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Glossary of Terms (continued)

	 Place of Sale (District Tax)	 District Use Tax is paid by a retailer who

		  •	 maintains, occupies, or uses any type of office, sales room, warehouse, or other place of 

business in the district, even if it is used temporarily, indirectly, or through an agent.

		  •	 has any kind of representative operating in the district for purposes of making sales or 

deliveries, or taking orders.

		  •	 derives rentals from a lease of tangible personal property in the district.

		  • 	 sells or leases vehicles, undocumented vessels, or aircraft that will be registered in the 

district.

	 Quarterly Cleanup	 Net amount of tax receipts due to be paid to jurisdictions after advance payments and deduc-

tion for administrative costs.

	 Seller’s Permit	 The document issued by the Board bearing the name of the business, the business address, 

and the assigned seller’s permit number. The seller’s permit must be conspicuously displayed 

at the location for which it is issued.

	 Seller’s Permit Number	 Also known as account number. Each retailer’s permit number is a unique identifier used 

to report sales, transactions, and use tax. Each number is made up of a combination of up to 

four parts: (1) Taxable Activity Type (TAT), (2) TAT Indicator (used for consolidated and 

special seller accounts), (3) Office Code, and (4) nine-digit numeric portion. The following 

diagram shows each component of the seller’s permit number.

	 Taxable Measure	 The base amount upon which the sales or use tax rate is applied to arrive at the amount of 

tax due: (taxable measure x tax rate = tax)

	 Tax Area Code (TAC)	 12-digit code assigned to each registered in state business location that corresponds to the 

local jurisdiction (county, city, special tax district, and redevelopment agency) where the 

business is located.  In the case of out-of-state sellers reporting use tax, the assigned TAC 

may represent the statewide or countywide pools.

		  TAT	 OFFICE	 NUMERIC
	 TAT	 INDICATOR	 CODE	 PORTION

	 SR	 S	 KH	 028-123456
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	 Transactions (Sales) Tax	 Transactions (sales) Tax is paid by a retailer who has a business location in the district, and 

the sale occurs at that location.

Use Tax Direct Payment Permit	 In the case of a county, city, city and county, or redevelopment agency, a permit that allows 

the jurisdiction to issue an exemption certificate to retailers from which they make purchases 

subject to use tax, (e.g., out-of-state vendors).  The jurisdiction may then self-assess and 

report the use tax on those purchases, thus allocating the local use tax directly to the jurisdic-

tion rather than through the countywide pool.

Glossary of Terms (continued)
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www.boe.ca.gov (See also Local Tax page under BOE Programs)

FORMS AND PUBLICATIONS

	 Law Guide:

	 Sales and Use Tax Law

•	 Section 7056, Divulging of Information Forbidden

•	 Section 7056.5, Unauthorized Inspection of Information

	 Uniform Local Sales and Use Tax Law

•	 Section 7204, Transmittal of Taxes to Cities and Counties

•	 Section 7204.3, Charge for Administration by Board

	 Uniform Local Sales and Use Tax Regulations

•	 1802, Place of Sale and Use for Purposes of Bradley Burns Uniform Local Sales and Use Taxes

•	 1803, Application of Tax

•	 1803.5, Long-term Leases of Motor Vehicles

•	 1806, Construction Contractors

•	 1807, Process for Reviewing Local Tax Inquiries

	 Transactions and Use Tax Law

•	 Section 7261, Required Provisions of the Transactions Tax

•	 Section 7262, Required Provisions of the Use Tax

•	 Section 7273, Charges for Administering the Taxes

	 Transactions and Use Tax Regulations

•	 Regulation 1828

	 Forms

•	 BOE 530 (Schedule C), Detailed Allocation By Suboutlet of Uniform Local Sales and Use Tax

•	 BOE 530-B, Local Tax Allocation for Temporary Sales Locations

•	 BOE 531, (Schedule B), Detailed Allocation By County of 1% Local Sales and Use Tax

•	 BOE 531-F, (Schedule F), Detailed Allocation By City

•	 BOE 549-L, Claimed Incorrect Distribution of Local Tax (Long Form)

•	 BOE 549-S, Claimed Incorrect Distribution of Local Tax (Short Form)

•	 BOE 555-LJ, EFT Authorization Agreement for Local Jurisdictions

	 Publications

•	 Publication 23, Introduction to Local Tax

•	 Publication 28, Tax Information for City and County Officials 

•	 Publication 44, Tax Tips for District Taxes

•	 Publication 71, Tax Rates in California

•	 Taxable Sales in California

OTHER USEFUL INFORMATION

•	 Local Tax Statement of Distributions

•	 Allocation Calendars (Current & Next)

Board Website Resources for Local Jurisdictions
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LOCATION 	 CONTACT	 DUTIES

Local Revenue Allocation Section	 Warrant Desk	 •	 Missing Warrants
Board of Equalization	 Telephone: 916-324-1386 	 •	 Late or Missing Bank Deposits
450 N Street MIC:27	 Fax: 916-324-8117	 •	 Section 7056 Resolutions
P.O. Box 942879		  •	 EFT Assistance
Sacramento,  CA  94279-0027	
	 Control Desk 	 •	 Creation of New Special Tax Districts
	 Telephone: 916-324-1371	 •	 District Tax Information	
	 Fax: 916-324-3001	 •	 Construction Contracts over $5 Million
	 	 •	 Annual Audit Confirmation of Local and District 	

Tax Distributed 
		  •	 Use Tax Direct Payment Permits
	

	 Advance Desk	 •	 Advance Payment Information
	 Telephone: 916-327-7133	 •	 Creation of New Cities (Incorporations)
	 Fax: 916-324-3001
		

	 Media Desk	 •	 Allocation/Registration Media
	 Telephone: 916-324-1321
	 Fax: 916-324-3001

Budget Section	 Telephone: 916-324-9648 	 •	 Administrative Fees
Board of Equalization	 Fax: 916-322-3184
450 N Street MIC:25	
P.O. Box 942879
Sacramento,  CA  94279-0025

Audit Determination and 	 Telephone: 916-324-3017 	 •	 Suspected Improper Allocation of Local
Refund Section	 Fax: 916-322-8834		  and District Tax
Board of Equalization	
450 N Street MIC:39	
P.O. Box 942879	
Sacramento,  CA  94279-0039

Research & Statistics Section 	 Telephone: 916-445-0840	 •	 Triple Flip Backfill Calculation
450 N Street, MIC: 67	 Fax: 916-445-7119	 •	 Taxable Sales
P.O. Box 942879		  •	 LAFCO  Revenue Estimates
Sacramento, CA 94279-0067

State Controller’s Office	 Telephone: 916-323-0740	 •	 Highway Users Fuel Tax (Gas Tax)
P.O. Box 942850		  •	 Local Public Safety Fund		
Sacramento, CA  94250
	 Telephone: 916-323-0704	 •	 Local Revenue Fund Distributions

	 Telephone: 916-323-8077	 •	 Motor Vehicle License Fees
	

For Further Assistance

Taxpayers’ Rights Advocate

The State Board of Equalization wants to 
make dealing with us as easy as possible. 
Consequently, we have appointed a Tax-
payers’ Rights Advocate to help you with 
concerns related to the Board’s programs 
that cannot be resolved through normal 
channels. Please contact the Taxpayers’ 
Rights Advocate for assistance:

Taxpayers’ Rights Advocate 
State Board of Equalization 
450 N Street, MIC:70 
P.O. Box 942879 
Sacramento, CA 94279-0070

Toll-free Telephone: 888-324-2798 
Telephone: 916-324-2798
Fax: 916-323-3319

Information on the Internet — 
www.boe.ca.gov

In addition to copies of selected publica-
tions, our Internet site also includes 
order forms for forms and publica-
tions, Board meeting dates, and other 
information about the Board and the 
programs it administers.
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